
Appendix 2 
 
 

RESPONSIBILITIES/ROUTES FOR BEHAVIOUR ISSUES 
 

In-class issues – class teacher → curriculum leader → deputy head 
Out of class issues – tutor → year co-ordinator → deputy head 

PARENTS TO BE INVOLVED AT EACH STAGE 
 

EXAMPLES OF ACTION TAKEN  DOCUMENTATION 
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One-off/low 
level concern 

Counselling 
Detention with teacher/tutor 
Community service 
On-report to tutor 

Referral to CAT for assessment 
CL/YC detention 
Internal exclusion 
Restorative justice (e.g. helping 
tutor/teacher 
Stage I 
Stage II suspension (actioned by 
Deputy Head) 

Ongoing 
problems/ 
more serious 
incident 

Cause for concern form 
Detention paperwork 
Community service log 
Yellow on-report booklet 

CL/YC detention paperwork 
Cause for Concern/Serious 
Incident form 
Yellow on-report booklet 
 

 
 
 
 
 
 
 
 
 
 

Intervention by CAT 
Internal/external exclusion 
On report to YC  
Stage II suspension (actioned by 
Deputy Head) 

Persistent 
problems/ 
serious 
incidents 

CAT target cards 
Internal exclusion 
paperwork 
Serious Incident Report 
Green on-report booklet 
Evidence of CAT 
intervention 

 
 
 
 
 
 
 
 
 
 
 

Ongoing support by CAT/work with 
external agencies 
External exclusion 
On report to deputy head  
Stage III suspension - SEN COP P 

Long-term 
persistent 
problems/series 
of serious 
incidents 

Pastoral Support 
Programme 
External exclusion 
paperwork 
Log of ‘incidents’ 
Red on-report booklet 
Log of support 
Evidence of CAT 
intervention and strategy 
review 

 
 
 
 
 
 
 
 
 
 
 
GLOSSARY: 
CAT  Curriculum Access Team 
SEN COP  Special Educational Needs Code of Practice  
P  School Action Plus = the school has made a referral to an external support agency 
 


